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[bookmark: _Toc194575248]INTRODUCTION
This handbook provides you with detailed information about your course, or Programme of Study, and about the modules that will be offered for study in the academic year 2025/26.

The University has made every effort to make the information as full and as accurate as possible, but you should note that minor changes in the organisation of modules between the planning stage and the actual teaching are inevitable.  We shall try to keep any such changes to a minimum, and you will receive plenty of advance warning in the event of any alteration.  We would also be grateful if you would let us know about any changes that you think might be helpful if introduced into future handbooks.

[bookmark: _Toc453841974][bookmark: _Toc456786841][bookmark: _Toc194575249]FEEDBACK AND STUDENT ENGAGEMENT
Feedback on your programme of study and modules is welcome and important and will help us to improve and enhance your learning experience.  You can give feedback in a number of ways, including:  through the academic representative for your programme of study, through module evaluation questionnaires, or through informal meetings with your teaching staff.  If there are issues, then it is important that you share these with us so that we can address them.  Your opinion is valued.  

The University works to engage all students individually and collectively in the assurance and enhancement of their educational experience. The University has a strong commitment to students as partners in their educational experience.

It is recognised that student engagement, representation, feedback and support at collaborative partner institutions may take a different format to that at the University.  For example, not all collaborative partner institutions have a Students’ Union.  However, all collaborative partner institutions are expected to:
· Value student engagement and the student voice
· Have a comparable set of systems and procedures in place which reflect the requirements of the specific delivery location
· Meet the University’s principles of student engagement, representation and support
· Meet the expectations of the UK Quality Code for Higher Education
· Clearly articulate to students any variations to the principles
· Have good communication mechanisms in place to let students know what has been done in response to feedback. 


[bookmark: _Toc453841975][bookmark: _Toc456786842][bookmark: _Toc194575250]WELCOME MESSAGE 	Comment by Teleri James: This can be from Head of School, Head of Institution or Programme Manager as appropriate.
Insert welcome message.

[bookmark: _Toc101361390][bookmark: _Toc135225197][bookmark: _Toc194575251]DISCLOSURE AND BARRING SERVICE (DBS) – ENHANCED	Comment by Teleri James [2]: Relevant to UK-based provision only.  Please delete section if not relevant to your programme.
As your programme involves you coming into contact with children or vulnerable adults, you will be required to undertake a DBS check (Enhanced). Further details will be provided by ….


[bookmark: _Toc194575252]CURRENT MEMBERS OF STAFF
The following members of staff will be teaching on your Programme of Study:

Names and Contact Details							

Insert name of Partner Institution

Contact	Telephone No	Email Address

xxxx                                                       
(Course Leader/Programme Manager)       	Comment by Teleri James: Add appropriate job title in Partner Institution and add appropriate pastoral support contact.

List all other teaching staff 	







[bookmark: _Toc453841978][bookmark: _Toc456786845][bookmark: _Toc194575253]EXTERNAL EXAMINERS
All taught Programmes of Study which lead to a Higher Education award of the University have at least one External Examiner.  The principal purposes of the University’s external examiner system are to ensure that:

· the standard of each award is maintained at the appropriate level;
· the standards of student performance are comparable with standards on similar programmes or subjects in other UK institutions with which they are familiar;
· the processes for assessment and the determination of awards are sound and fairly conducted.

Students may request a copy of the previous year’s External Examiner’s Report for their programme of study by contacting the Programme Manager.

The current External Examiners for the Programmes of Study are:

	Programme of Study
	External Examiner for 2025/26
(forename/surname)
	External Examiner for 2024/25 (if different to current)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



Please note that students are not permitted to make direct contact with the External Examiners without permission and to do so may be considered a disciplinary offence.


[bookmark: _Toc194575254]
ACADEMIC YEAR 
The academic year for your programme will be divided up as follows:
(INSERT Partner Institution’s Term and Exam Board & Re-sit dates)	Comment by Teleri James: For programmes that also run at the University, the dates of the assessment periods must coincide with those at the University.



It is vitally important that Name of Partner Institution has an accurate record of your personal details at all times. It is equally important to ensure that you are enrolled on the correct Programme of Study and on the correct modules and that you read the Partner Enrolment Agreement.  Each academic year, you will need to be enrolled as a student and you will need to be enrolled on the modules that you will be studying during the academic year. Failure to inform Name of Partner Institution of any changes to your personal details is likely to cause some or all of the following problems:
· failure to keep you generally informed;
· not being able to borrow Library and Learning Resources materials;
· not being able to use Information Technology services;
· failure to contact you in an emergency;
· delay in progressing from Part I to Part II where applicable;
· delay in graduation as a result of not completing sufficient credits at the correct level;
· general inefficiencies in administrative processes resulting in delays for other students.

[bookmark: _Toc194575255]
MODULAR TERMINOLOGY
Programme of Study (Course)	
A Programme of Study or course is the collection of modules leading to a particular award.  

Module
A module is an academically coherent unit of learning activity with defined aims/learning outcomes, content and assessment scheme.  

Module Credit Rating	
Every module has a credit rating. Credit is an award made to a learner in recognition of the verified achievement of designated learning outcomes at a specified level.

Level of Study
A level is assigned to each module to define the standard of its academic demand.  Study at Master’s level is called Level 7 in the National Qualifications Framework.  The basic characteristics of the relevant levels of study are outlined by the Welsh Assembly government and available on their website:  
https://gov.wales/sites/default/files/publications/2018-02/level-descriptors.pdf   

Students should note that the expectations and demands of work at Level 7 is higher than those at undergraduate Levels 4-6, and that this will be reflected in the assessment and marking of the module assessments.
[bookmark: _Toc194575256]ASSESSMENT 
At the start of each module, tutors will provide full details of the means by which you will be assessed in that module. This will include a full assessment brief and guidelines on the criteria that will be used for marking your work as well as clear information about when the assessments are due and the turn-around feedback time for the assessments.  It will also detail how you will be able to discuss the feedback on your work and your performance and what to do if you have any questions.  

All assessed written coursework needs to be submitted in electronic copy via Turnitin; alternative instructions will be provided by the Programme Manager for any forms of coursework that cannot be submitted via Turnitin.	Comment by Teleri James: Please retain or delete as applicable.

The University offers programmes in both English and Welsh.  The normal expectation is that you will be assessed in the same language in which the programme or modules are delivered.  If you have been taught in English and wish to be assessed in Welsh, or vice versa, you should consult your Programme Manager about the options available to you.	Comment by Teleri James: Relevant to Wales-based provision only.

You will be assessed in the same language in which the programme or modules are delivered.	Comment by Guest User: Relevant to programmes delivered in a language other than English or Welsh

You will receive confirmation of your assessment marks at the end of each year via MyTSD. Any marks released prior to formal approval by the Progression / Award Examining Board are provisional.
[bookmark: _Toc194575257]Extenuating Circumstances
If you believe that there are extenuating circumstances which may have adversely affected your ability to complete coursework or examinations, you should follow the University’s procedures for Extenuating Circumstances for Taught Provision, which can be found on the Academic Office section on the University’s website and forms part of the Mitigating Circumstances Policy:
https://www.uwtsd.ac.uk/academic-quality-handbook 

There is also a guide on how partner students can submit an application for Extenuating Circumstances to be considered, available at: 
https://www.uwtsd.ac.uk/about/governance-and-management/collaborative-partnerships 
[bookmark: _Toc456786851][bookmark: _Toc194575258]Additional needs in terms of assessment
If you have any additional needs in terms of assessment, it is your responsibility to liaise with …….. regarding those needs at the start of the academic year, so that a Statement of Compensatory Measures can be drafted in line with the University’s procedures for assessment of students with additional needs. 	Comment by Teleri James: Add name or department

Note that the period between the end of the summer examinations and the end of the summer term is an independent study period, which should be used to prepare for your next year of study. Further details will be provided by your Programme Manager.	Comment by Teleri James: Relevant only to programme delivered in a traditional academic year
[bookmark: _Toc194575259]Academic Appeals
Information about how to appeal is provided in the ‘Academic Appeal Procedure’ which forms part of the Academic Appeal Policy associated with Chapter 12 of the Academic Quality Handbook, and in supporting documentation published on the Academic Office section on the University’s website:
https://www.uwtsd.ac.uk/academic-quality-handbook 

Additional advice is available from the Students’ Union. It is very important that you note carefully the grounds on which appeals may be made and submit your appeal on the appropriate form because incomplete or ineligible appeals cannot be processed. 
[bookmark: _Toc194575260]Assessment Regulations
The rules and regulations that govern the assessment of your Programme of Study are available in Chapters 6 and 7 of the University’s Academic Quality Handbook, a copy of which is available on the Academic Office section of the website:
https://www.uwtsd.ac.uk/academic-quality-handbook
[bookmark: _Toc194575261]Responsibilities of students in relation to the assessment process
You are responsible for ensuring that:

i) You are correctly enrolled on your programme of study (including re-enrolment for each academic year after initial enrolment).
ii) You read and understand the information provided about how you will be assessed, how your final award will be determined, and the action to take in the event that you experience difficulties relating to assessment.
iii) You attempt every assessment component of a module.
iv) You attend examinations and other assessment events, including re-examination and re-assessment events, as required; and that you are available to attend oral examinations if required to do so within the published dates of terms or semesters, or other date notified to you in advance. 
v) You submit work for assessment as required and in accordance with the required format and deadline. 
vi) You inform your Course Leader/Programme Manager of any disability or long-term impairment which might require special provisions for assessment.
vii) You familiarise yourself with the University’s definition of academic misconduct and undertake assessments in a manner that does not attempt to gain unfair advantage.
viii) You follow the prescribed procedures in the event that you experience extenuating circumstances or wish to appeal against the decision of an Examining Board.
ix) You keep copies of all drafts of work presented or submitted for assessment wherever feasible. 
x) You make your work available for sampling for external examining purposes.
[bookmark: _Toc194575262]VIRTUAL LEARNING ENVIRONMENT (VLE)
Name of Partner Institution has its own Virtual Learning Environment and its own processes for introducing you to, and advising you about, VLE access.  Further details will be given to you by your Course Leader/Programme Manager. 

[bookmark: _Toc194575263]
PROGRAMME OF STUDY – INSERT TITLE e.g. MA Early Childhood
Programme Learning Outcomes 

Insert Programme Learning Outcomes from the Definitive Programme Document

PROGRAMME STRUCTURE (example of table below)

Insert table of module codes, titles and credit values of component pass, core, compulsory and optional modules (there is no need to list the semester, unless you wish to do so).  Alternatively, you may copy and paste the Module Diet grid instead of the table.

NB:  Programme Teams may identify ‘core’ or ‘component pass’ modules which must be passed or all components passed before a student can progress to the next year of study. It is possible for a module to be a core/component pass module for one Programme of Study but a non-core/component pass module for another programme. Such modules must be clearly identified in Programme of Study Handbooks.

Details should also be provided here of any restrictions relating to selection from the optional modules e.g. co-requisites, pre-requisite and excluded modules.  

The table below shows the current composition of the programme: (example of table provided – please also identify any component pass modules): 

	Code
	Title 
	Credits

	PART I

	Compulsory Modules 

	
	
	

	
	
	

	
	
	

	Optional Modules (choose one)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	PART II 

	Compulsory Module

	
	Title….. (i.e. Dissertation)
	





The modules that are delivered each academic year will depend on a number of factors, including the number of students that opt to study that module. All the options on your Programme of Study will not necessarily be offered each year. 

The following modules will be offered in 2025/26 (example of table provided):

	PART I

	Compulsory Module 

	
	
	30 credits

	Optional Module 

	
	
	30 credits

	PART II 

	Compulsory Module

	
	Title….. (i.e. Dissertation)
	60 credits



Module details are correct on 1 September 2025, and will not normally be changed during the year. In the unlikely event of the School having to make changes to these details during the year, you will be notified in writing.

SECTION FOR MASTER’S STUDENTS (delete this heading) 
This section on Part I, Part II and the Dissertation to be deleted as applicable
[bookmark: _Toc422993042][bookmark: _Toc194575264]ASSESSMENT OF PART I (TAUGHT MODULES)
Each module will be assessed independently in ways which reflect the objectives and learning outcomes of the module and the programme of study as a whole and the learning and teaching strategies employed within the module. 

Details of assignments, guidance on the objectives of the assessment and criteria applied in marking will be provided at the beginning of each module. 

Full information about the classification of results and regulations for progression can be found in Chapter 6 of the Academic Quality Handbook.

All work in Part I will normally be marked within the University’s agreed 20 clear term-time working days turn-around time for assessed coursework.  You will be contacted by the module co‑ordinator if this is not possible.  
[bookmark: _Toc422993043][bookmark: _Toc194575265]COURSEWORK DEADLINES
Coursework deadlines are as follows:

XX for modules taken during the first semester;
XX for modules taken during the second semester;
If 40 credits are taken during semester 2, then the assessed coursework for one of the 20 credit modules can be handed in on X.  Permission for this needs to be granted by the Programme Manager.

Please note that for modules with multiple assessment deadlines and / or examinations, coursework deadlines and full information about examinations is given in the module information booklet handed to students at the start of the module.  

All assessed written coursework needs to be submitted in electronic copy via Turnitin; alternative instructions will be provided by the Programme Manager for any forms of coursework that cannot be submitted via Turnitin.  
[bookmark: _Toc422993044][bookmark: _Toc194575266]DISSERTATION/PORTFOLIO PREPARATION AND ASSESSMENT 	Comment by Teleri James: This section and the next may be deleted for programmes that do not form a part of a full Master’s programme e.g. Postgraduate Certificates
Each candidate accepted into Part II will be required to submit a dissertation/portfolio not exceeding 15,000 words or the equivalent. The word limit does not include appendices (if any), essential footnotes, the formal declarations and statements or the bibliography and index. The appendices can act as a repository of raw data. It should be noted that examiners are not obliged to read the appendices when examining a piece of work.
 
If a piece of work is clearly above the indicated word limit, then the student should discuss editorial action with their supervisors before submission.

The module code for the dissertation/portfolio is: 

XXXXXXXXXXXXXXXXXX
[bookmark: _Toc422993045][bookmark: _Toc194575267]DISSERTATION
It is expected that students reaching the dissertation stage of a Master’s Programme of Study will have acquired and practised research skills relevant to the modules studied. Students will be allocated a supervisor who will advise them on the issues arising at various stages in the research project.

Dissertations must be submitted in accordance with the University’s requirements.

Master’s dissertations will normally be marked within the University’s agreed 30 clear working days turn-around time.

Details of the responsibilities of the student and dissertation support entitlement can be found in the Supervision Policy for Taught Master’s Students (Appendix GA30).
https://www.uwtsd.ac.uk/academic-quality-handbook
 
Nature and demands of tutorial supervision for this Programme of Study

XXXXXXXXXXXXXXXXXX

Dissertation Deadline

XXXXXXXXXXXXXXXXXX


[bookmark: _Toc74736804][bookmark: _Toc194575268]Master’s Dissertation Repository 	Comment by Teleri James [2]: Alison to check	Comment by Alison Harding: All okay. 
[bookmark: _Toc74736805][bookmark: _Toc194575269]Eligibility
Master’s dissertations that are awarded a distinction, or are otherwise awarded a pass and written in the Welsh language or in the academic disciplines of Welsh, Celtic Studies or Welsh history are archived to the University repository.

Master’s dissertations that do not meet the above criteria, and undergraduate dissertations, are not held by the University’s Library and Learning Resources.  Research degree theses are outside the scope of this document and are covered by the electronic research theses submission process.

Print copies of dissertations and theses are no longer accepted by the University’s Library and Learning Resources.  Historical printed dissertations and theses accepted prior to the implementation of the current policy will continue to be retained in LLR collections.

Master’s dissertations accepted for archival in the repository will be electronically harvested by the National Library of Wales for the Theses Collection Wales.  Unlike research degree theses, UWTSD Masters dissertations are not archived by the British Library EThOS service or ProQuest.
[bookmark: _Toc74736807][bookmark: _Toc194575270]Contacts

[bookmark: _Hlk170986890]Information for students and staff is available on the LLR Open Access web pages: https://www.uwtsd.ac.uk/library/library-accessibility-and-resources.


INCLUDE THE FULL VERSION OF ALL MODULES
(Please contact the Collaborative Partnerships Office at UWTSD if you require advice)
[bookmark: _Toc194575271]
POLICIES
The Attendance and other Policies of Name of Partner Institution are available from your Course Leader/Programme Manager.

International Students with a Student Visa	Comment by Teleri James: Relevant to UK institutions only.
In addition to the general attendance requirements of Name of Partner Institution, international students must comply with the attendance policies for such students.  Further details are available from your Course Leader/Programme Manager.  
 
 
 




[bookmark: _Toc100759285]

[bookmark: _Toc134782591][bookmark: _Toc194575272]ABOUT ACADEMIC INTEGRITY
Academic integrity is being honest in the work that you do in your studies. Honesty takes many forms; for example: 
· Writing your own answers in unseen exams without consulting with others or using online or printed materials; 
· Formally acknowledging the work and ideas of others, whether those of a friend, a lecturer, an article or book that you read, or a page on the internet that you accessed; 
· Ensuring that you get ethical approval for your research where necessary; 
· And many other actions that you take during your studies. 

Breaches of Academic Integrity are called Academic Misconduct.

The University defines academic misconduct as ‘– Any action by a student which gives or has the potential to give an unfair advantage in an examination or assessment, or might assist someone else to gain an unfair advantage, or any activity likely to undermine the integrity essential to scholarship and research’. Committing academic misconduct in assessment is one of the most serious offences in academic life, and its consequences can be severe. It undermines the integrity of scholarship, research, and of the examination and assessment process.

It is very important to understand that it is no defence to claim that academic misconduct has been committed unintentionally, accidentally, due to extenuating circumstances or a long-term impairment (irrespective of whether or not these circumstances or long-term impairment have been acknowledged by the University).

You can find out the full regulatory framework, including penalties, on Academic Misconduct in the UWTSD Academic Misconduct Policy, which you can find here: https://www.uwtsd.ac.uk/academic-quality-handbook  

There are several types of Academic Misconduct. Here are some examples and how to avoid them:

Plagiarism is  presenting someone else’s work or ideas as one's own. Plagiarism can include phrases, sentences, ideas, viewpoints, data, tables, pictures or indeed anything that someone else has created and is presented as your own work.

How to avoid plagiarism: 
1. Never copy/paste from any source, unless you have clearly identified that you are doing this. 
2. Always provide references to the sources of information you have used. 
Referencing is essentially acknowledging the sources of information and ideas that you have used. 

The University recognises four referencing styles: APA, Harvard, IEEE and MHRA and provides a handbook for each of these styles.  For your programme of study, you should be using X.  	Comment by Teleri James [2]: NOTE: Add relevant referencing style and delete this comment

You can find all of the Referencing Handbooks here: 
https://www.uwtsd.ac.uk/library/partnership-students-and-external-borrowers

If you are uncertain which handbook is for your subject, do ask your Programme Manager or Academic Tutor.

Self-plagiarism is when you are reusing material that you have created yourself. 

How to avoid self-plagiarism:
1. Never take a paragraph (or sentence or graph or image, etc.) from a previous piece of work and submit it as part of a new piece of work. 
Remember Self-plagiarism is as bad as plagiarism and has the same penalties. 

False authorship is a broad category of misconduct, which covers from buying an essay off an essay-mill to using paraphrasing software.  

How to avoid false authorship:
1. Never ask someone else to create your work, whether that is a friend, a relative or someone you pay.
2. Never submit work that you have bought or solicited.
3. Do not use material repositories, where students store essays and notes, without full referencing.
4. Do not use paraphrasing software or Artificial Intelligence Generators, unless you have been allowed to do so by the module tutor.
Fundamentally, the work that you submit for any part of your degree must be your own.

Collusion is when two or more students submit work that is very similar and there is evidence to suggest that they worked together or one used the other's work.  Collusion is only relevant when the assignment is to be completed by each student individually. Group work that is submitted on a group basis is not subject to allegations of collusion. 

How to avoid collusion:
1. Keep your materials, such as notes from reading, essay drafts, etc. private. 
2. Do not share them with others, whether in the same class or in another class. 
3. Do not publish them online. 
4. Do not leave them in shared computers without password protection.
There is no problem in discussing your work, your discoveries and knowledge with other students. On the contrary, you will often be asked to work with others informally whether in class or outside. Learning from others and teaching others is an essential avenue to deeper learning. 

Cheating in examinations (or other formal assessment) includes the possession of unauthorised material or technology during an examination, and attempting to access unseen assessment materials in an advance of an examination.

When enrolling as a student at the University of Wales Trinity Saint David you have consented to your work being scrutinised both electronically and for academic misconduct.  Normally, your work will be submitted electronically via Moodle.  

For submissions outside of the Moodle platform, it is equally important that you reference your sources accurately.  In some cases you will be expected to submit both hard and electronic copies, which can be checked against the database of the UK Higher Education Plagiarism Detection Service.  For handwritten, portfolio and process workbook submissions check with your module tutor if you are in any doubt about whether you have infringed the regulations.  They are here to assist you; ensure that you take advantage of their expertise. 
[bookmark: _Toc194575273]LIBRARY AND LEARNING RESOURCES
The primary provision is from Name of Partner Institution library services; further details are available from Name of relevant department or link. In addition, you may be able to access some of the University’s electronic resources, where licensing allows. For further details please go to the Library and Learning Resources web page for partner students at:   
https://www.uwtsd.ac.uk/library/partnership-students-and-external-borrowers 
[bookmark: _Toc194575274]STUDENT SERVICES
The primary source of student support is from Name of Partner Institution student services / learner support department.  For further details please contact the Name of Partner Institution’s student services / learner support department.
[bookmark: _Toc194575275]COMPLAINTS 
If you are dissatisfied with an aspect of your experience as a student on a UWTSD programme, you have a right to make a complaint about any specific concern about the provision of your Programme of Study or a related academic service.  Students are encouraged, in the first instance, to resolve the matter with the person or persons directly involved.  If you wish to make a formal complaint, you should in the first instance pursue it through the partner institution’s complaints procedures. The complaint process is available from link to partner institution complaints process.  If you remain dissatisfied, you are then entitled to submit a formal complaint to the University, described in Chapter 12 of the Academic Quality Handbook and the associated Student Complaint Policy. 	Comment by Teleri James: Insert details of your own complaints process here and then delete this comment
https://www.uwtsd.ac.uk/academic-quality-handbook 
[bookmark: _Toc194575276]STUDENTS’ UNION
The Students’ Union is recognised as the voice of students within the University.  It also offers support to students from collaborative partner institutions when their cases are considered centrally as outlined in the relevant policies, such as Academic Appeals and Academic Misconduct, UWTSD Students' Union (uwtsdunion.co.uk). 
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