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1. General Policy Information 

This policy applies to the management of electronic resources and physical stock held by the 

libraries at Carmarthen, Lampeter, London and Swansea Campuses. It does not apply to 

special collections, collections on deposit, including the Sir Alister Hardy Religious Experience 

Research Centre collection, or to material held in the Roderic Bowen Library and Archives.  

The policy considers the learning resource needs of the University and aims to ensure that 

resources are managed and reviewed to reflect customer demand and provide value for 

money.  

Library and Learning Resources (LLR) develops its collections in conjunction with the 

Institutes.  Academic staff are responsible for ensuring that LLR are aware of the resources 

needed to support their students, including the number of students likely to require a specific 

resource.  

LLR takes into account the University’s learning and teaching objectives and is mindful of 

collaborative agreements with other institutions.  It seeks to develop collaborative bids and 

purchases and work with the Institutes to support the provision of appropriate resources. This 

includes the use of digital extracts of books and journals as permitted by the CLA digitisation 

license, and Online Resource Lists through the University’s reading list system 

2. Acquisition and selection of new books 

LLR aims to provide a range of resources to support study, teaching and research at UWTSD 

with the emphasis on ensuring that key texts are available to students. An electronic copy of 

any book requested for stock will be purchased, where available, unless the cost exceeds the 

threshold outlined in section 2.3 and is not considerably greater than the cost of a print 

edition.  

i. Institutes may request materials based on their own and their students’ learning and 

teaching needs. The online order form on the LLR website or the Online Resource 

Lists platform must be used for all orders. When purchased, these texts may be 

added to reading lists. 

ii. LLR will also purchase copies of all essential reading texts listed through the Online 

Resource Lists platform, where not already stocked and available for purchase within 

the cost limits defined in section 2.3.   

iii. Students can make requests for resources using the “Need More” form located on the 

LLR website.  Suggestions are reviewed by the Academic Services team and relevant 

academic monographs are considered for purchase if likely to be of wider relevance 

and not already in stock.  Other requests are not purchased for the collection and are 

instead fulfilled using relevant digital document supply, e-book rental or inter-lending 

services.  

iv. LLR will seek to proactively develop areas of the book collection on a systematic 

basis according to current strategy and the changing nature of the University’s 

academic provision.  This will include purchasing new editions of texts where 

available, and purchasing new texts in designated subject areas to meet demand. 
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2.1. Print book purchasing  

i. LLR aims to acquire at least 1 copy (electronic or print) of every item considered 

essential reading by academic staff on their reading lists in support of their courses.  

Institutes are responsible for ensuring items on reading lists are ordered, and can 

seek advice on appropriate material from the Academic Services team if required.  

Appropriate stock quantities for each category of reading are outlined in the 

University’s Reading List Policy.   

ii. Where there is sufficient budget the Library aims to have at least 1 copy of a title 

considered recommended reading.  

iii. Paperbacks will be purchased in preference to hardbacks. 

iv. Usage of the collection will be monitored using data obtained from the Library 

Management System and e-book editions or additional copies of material in high 

demand will be ordered, where available and within budgetary constraints.  The 

standard criteria for ordering additional copies is: 

• Where there are 3 or more current requests awaiting fulfilment, and 

• Where there is more than 1 request for every copy of a book. 

v. All hard copies ordered will be made available for loan based on current Library and 

Learning Resources policy.  Loan periods will be managed by the Library 

Management System, which will allow for automatic renewal during periods of low 

demand, and reservation and recall in times of high demand. 

2.2. E-book purchasing  

A. Licence models 

i. Preference is given to unlimited and annual credit (non-linear lending) licenses over 

simultaneous user licenses.  Where available, unlimited user licences or annual 

credits should be ordered, unless this breaches the price threshold outlined in 2.3.   

ii. If the number of annual credits is low, e.g. 100 or less, or a single user licence only is 

available, a second ‘copy’ of an e-book should be considered if this is being ordered 

in place of multiple print copies or for a large group of students. 

iii. Simultaneous user licenses should only be ordered if annual credits are not available, 

with preference given to the highest number of simultaneous users unless this 

exceeds the price threshold or available budget. 

iv. Usage will be monitored and additional licences will be ordered for material in high 

demand, where available and within budgetary constraints, to reduce instances of 

students being denied access to content. 

B. Digitisation 

i. If an e-book is available to purchase from University approved suppliers to fulfil a 

digitisation request, the e-book should be ordered in preference to digitisation 

providing the price is lower than the threshold outlined in section 2.3 and an annual 

credit licence is available. 
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ii. If a limited number of credits are offered, e.g. 100 or fewer, digitisation should be 

considered as an alternative. 

iii. Digitisation is preferred to purchasing of limited simultaneous user licences. 

2.3. Suppliers and price limits 

A. Price threshold 

i. Approval from the Executive Head of Library and Learning Resources will be sought 

for e-books that cost in excess of £150 excluding VAT, and print books that cost in 

excess of £100. 

ii. E-books costing more than £350 should not be ordered and print should be ordered 

instead where appropriate, unless the print copy also exceeds this threshold. 

B. Suppliers 

i. The University purchases e-books and print books through the SUPC framework 

agreement, which provides competitive discounts for HE libraries to ensure value for 

money is obtained1. 

ii. Suppliers will be chosen based on their position in the framework for each separate 

lot.  Where an item required for purchase is unavailable from the supplier ranked in 

first place, acquisitions staff will move down the list of suppliers in ranking order until 

a supplier can be found who can fulfil the order. 

iii. Where practical, Library and Learning Resources will seek to collaborate with other 

WHELF (Wales Higher Education Libraries Forum) partners in selecting suppliers 

through further competition as per SUPC framework guidelines. 

iv. Where print material cannot be obtained from any SUPC-approved supplier, or where 

urgent delivery is essential, orders may be placed using other online booksellers. 

v. LLR also aims to support local booksellers where appropriate; e.g. for the supply of 

Welsh language or locally printed resources. 

vi. Where material is available from multiple suppliers for similar cost, the LLR will take 

into consideration the ethical policies and practices of a supplier when making a 

purchasing decision. 

3. Acquisition and selection of other materials 

3.1. Non print resources  

Non-print resources include: 

• Databases and electronic subscription resources; 

• audio-visual materials; 

• teaching practice artefacts. 

                                    
1 https://www.supc.ac.uk/agreements-suppliers/agreements/agreement/577/  

https://www.supc.ac.uk/agreements-suppliers/agreements/agreement/577/
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In the selection of non-print resources, consideration is given to ease of access and use 

(especially for distance learners), licensing terms, space issues and comparative costs. 

Requests for these items are made by Institutes through the LLR online order form or Online 

Resource Lists platform. 

3.2. Databases and electronic subscription resources 

When purchasing electronic subscription resources, the University takes advantage of 

national licensing agreements where appropriate. The use of these resources is annually 

monitored, and cancellations are made to subscriptions that are not regularly accessed and 

do not represent value for money. The standard threshold for cancellation of a subscription is 

based on the cost-per-view of each full text article being more expensive than the cost of 

obtaining the same content through a document supply service or any other available 

resource.  

The management and distribution of digital information resources will be in strict compliance 

with licensing agreements and will only be available to University employees and registered 

students.   

Where cost and availability allow, full-text online resources are purchased in preference to 

databases containing indexes and abstracts only. 

Electronic resources will be assessed for accessibility in accordance with the Public Sector 

Bodies (Websites and Mobile Applications) Accessibility Regulations 2018.  LLR aim for all 

electronic resources to meet level AA of the WAI Web Content Accessibility Guidelines2. 

3.3. Theses 

Successful PhD and research theses, and taught Masters theses that have gained a 

distinction or are of Welsh interest are placed on the University’s Institutional Repository 

(Eprints).  Copies of PhD and research theses submitted prior to the introduction of electronic-

only submission are retained in the Library, along with copies of taught Masters theses 

receiving a distinction, and those written in Welsh or of Welsh interest. Hard copies are for 

reference only.   

3.4. Donations 

Donations or gifts will be added to the collection only after the items have been evaluated 

according to the criteria outlined in the Library and Learning Resources Donations Policy and 

it has been determined that they fit within the framework of the Collection Development 

Policy. Items that cannot be integrated within the collection will either be declined or disposed 

of.   

All accepted donations will include a 541 MARC tag in the catalogue record and, where 

possible, an appropriate provenance code in the item record to facilitate reporting and 

identification. 

                                    
2 https://www.w3.org/WAI/WCAG21/Understanding/conformance#levels 
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3.5. Reference resources 

LLR may purchase items such as dictionaries or yearbooks to be designated for reference 

use only.  Preference is given to online reference resources where available. 

4. Collections on deposit 

There are currently several donated collections and collections held on deposit being held in 

the Library, which include the Welsh Independents’ College collection, the Sports Council for 

Wales collection and the United Theological College collection. 

These collections may be subject to separate agreements and are outside the scope of the 

Collection Development Policy. 

New collections introduced to the library should be assigned a collection code or other 

specific, consistent identifier on the Library Management System to facilitate any future 

relocation or removal, and to prevent items from being withdrawn in error. 

5. Collection maintenance  

Library staff will review the collection regularly and in consultation with academic staff.  

Withdrawn items that are considered to be of antiquarian value are offered to other libraries or 

a local bookseller; all other withdrawn items are sent to a national bookseller, are donated to 

charity or are sent for recycling. 

5.1. Print books 

The following should be withdrawn:  

i. Print books which are irreparably damaged:  

For those which are the only copies in stock and which are on reading lists, 

replacement copies should be purchased.  If this is not possible, the relevant 

Academic Liaison Librarian should be consulted, as the reading list may need to be 

amended as per the University’s Reading List Policy. 

ii. Yearbooks and directories: 

Only the current and 1 preceding edition should be retained, all others are withdrawn. 

iii. Print books that have not been borrowed for 7 full academic years should be either 

withdrawn or, if considered to be of research value, should be relegated to storage in 

Lampeter Stack.  The frequency of module teaching will be taken into account when 

using usage data to review stock for withdrawal.  Items considered to be of particular 

value (e.g. limited editions and early works) are recorded on the catalogue using a 

MARC 583 ‘retain’ tag in order to ensure that they are not inadvertently disposed of.  

There should be no more than 2 copies of an edition of a title on the shelves on each 

campus unless multiple copies are required to meet demand. 

iv. Where items that would otherwise be withdrawn are referenced in Online Resource 

Lists, the relevant Academic Liaison Librarian will be notified, who will discuss with 

the Institute whether to retain the item or substitute with an alternative resource as 

appropriate. 
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v. The nature of the subject should be taken into account when considering whether to 

withdraw any item, for example, due to changes in legislation or currency. 

vi. One superseded edition may be retained in stock to meet demand and subsequently 

withdrawn when a third edition is purchased. Superseded editions that are of 

research value should be retained in the Lampeter Stack and recorded on the 

catalogue using a MARC 583 tag.  

vii. If a subject is not currently being taught or of research value, and there are no plans 

to teach it in the future, the material on that subject should be withdrawn, or offered to 

another institution. 

viii. Where resources are available electronically, print copies that have been borrowed in 

the last 7 full academic years should be retained unless a newer edition is available.  

ix. Exceptions to the above rules are: 

• Welsh language books 

• Books about Wales 

• Anglo Welsh books 

• finely bound items 

• any valuable first editions 

• classic texts 

• local history / interest   

Up to two copies of each edition of these books may be kept indefinitely where 

appropriate, either on library shelves or in storage.  

5.2. Electronic books 

i. E-books should be reviewed in the same way as print books, with new editions, 

relevance, currency and usage being taken into account. 

ii. If a new edition of an existing e-book is purchased, the old edition should be removed 

from the catalogue unless the new edition has a limited user licence or similar access 

restrictions. 

iii. The e-book collection will be reviewed periodically by the LLR Collections team in 

conjunction with Academic Services, and any content considered out of date should 

be suppressed or deleted from the catalogue. 

iv. If an e-book ceases to be available from the online provider and an archival version is 

unavailable, the link will be suppressed or deleted from the catalogue.  Should the 

content be of continued relevance, a new version may be ordered in electronic or print 

format. 

5.3. DVDs 

DVDs will only be ordered where no suitable online alternative is available. The DVD 

collection is reviewed regularly and withdrawn items are either donated to charity or recycled. 
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The Library no longer accepts orders for video cassettes and will look to acquire DVD or 

online alternatives if available. 

5.4. Theses / Dissertations 

These are retained indefinitely. 

5.5. Repository 

Electronic theses are retained indefinitely unless a formal takedown notice is received which 

requires action, or a thesis is found to be in breach of copyright legislation.  Further details are 

provided in the Repository Takedown Policy3. 

Research papers deposited under green open access arrangements should not be deleted 

without consultation with the Research Innovation and Enterprise Services (RIES), as it is 

necessary to retain these for REF.  Where permission or copyright are disputed, repository 

items should be set to ‘Repository Staff Only’ to restrict access to the full text pending further 

investigation. 

5.6. Pamphlet 

Only duplicate copies will be withdrawn from the pamphlet collection. 

5.7. Teaching Practice 

Non-fiction published more than 5 years ago should be considered for withdrawal from the 

Teaching Practice collections. Of these, 1 copy of Welsh language items or items about 

Wales may be retained if of historical value.  Fiction will be reviewed based on relevance to 

the current curriculum and usage, and withdrawn where no longer relevant or in demand. 

6. Serials Collection  

6.1. Acquisitions 

i. Institutes may request new serials subscriptions based on their own and their 

students’ learning and teaching needs. The online order form on the LLR website or 

the Online Resource Lists platform must be used for all orders. When purchased, 

subscriptions may be added to reading lists. 

ii. Requests for new subscriptions should be matched by a comparable cancellation 

within the same subject area. 

iii. Requests for new serial subscriptions must be agreed with the appropriate Institute 

and the Acquisitions and Subscriptions Librarian, in consultation with the LLR 

Academic Services team.  The electronic version of the title will be purchased over 

the print version, unless sustainable electronic access is not available, or specific use 

requires a print version. 

iv. Online journal packages can be beneficial in terms of the range of titles and value for 

money, but consideration is given to length of the agreement, licensing and archiving. 

                                    
3 https://www.uwtsd.ac.uk/library/open-access-and-research/e-theses-submission-guide/uwtsd-
repository-takedown-policy/ 
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v. Suitability of subscriptions needs to be assessed on the quality of the publication, its 

relevance to programmes taught at the university and cost. 

vi. Current serials subscriptions are reviewed on an annual basis to ensure continued 

relevance to learning, teaching and research.  Usage data for online serials is 

consulted during review and infrequently used subscriptions which do not represent 

value for money will be cancelled, using the same threshold as defined for other 

subscription resources in 3.2 

vii. Subscriptions to electronic journals are favoured over print where compatible with the 

University’s authentication systems. 

viii. LLR will seek to proactively develop the serials collection on a systematic basis 

according to current strategy and the changing nature of the University’s academic 

provision.  This will include monitoring requests for articles made by students and 

staff and placing orders for subscriptions where this would provide better value for 

money than obtaining articles separately on demand. 

 

6.2. Collection Management 

i. Copies of trade magazines and newspapers will be kept for the duration indicated on 

the catalogue.  LLR subscribes to a range of online newspaper archives providing full 

text content. 

ii. Space constraints dictate that LLR will retain print serials only when no sustainable 

electronic copy exists. 

iii. Journal subscriptions that are taken in print will be migrated to electronic access 

where possible, and where legibility of content is not adversely affected through 

online reading. 

iv. Where back issues of current subscriptions are not available electronically, the print 

copy will be maintained for issues without electronic access and discarded where 

electronic versions are available. 

v. Where cancelled and other closed runs of print journals are not available 

electronically and paper copies are available at the National Library of Wales or 

British Library, the paper copies held by UWTSD may be disposed of. 

vi. Paper copies of back issues should be discarded where we have access to a 

guaranteed electronic archive. 

vii. As space is at a premium, other serials considered for disposal will include: 

• Titles with limited holdings (cancelled holdings with runs of 10 years or less) 

• Titles that are irrelevant to current teaching 

• Ephemeral materials e.g. trade magazines 

viii. The library will move away from maintaining stock “just in case” to providing material 

electronically or through the Need More service. 



 

 
Page 9 of 12 

 

ix. Where economical, the library will investigate extending electronic access to closed 

runs of journals that are not currently held in full but access is available from the 

publishers, especially where this exercise would generate a considerable amount of 

space. 

6.3. Disposal of Journals 

i. Withdrawn material will be offered to Institutes in the first instance. 

ii. Following this, withdrawn material will be offered to other national and research 

libraries, other interested academic libraries, organisations, businesses or individuals. 

iii. Any further material will be recycled.  LLR will follow environmentally sustainable 

practice when disposing of any surplus material, in line with University waste 

management policy. 

7. Damage or loss 

Borrowers are charged for materials that are lost or damaged beyond repair.  On receipt of 

payment, a replacement will be ordered providing the material is still in demand, or of 

research value.  Where payment is not made but a lost resource has been requested, LLR 

will attempt to fund purchase of a replacement subject to availability and budgetary 

constraints. 

8. Review of policy 

This policy will be reviewed on a three year cycle. 
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