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JOB DESCRIPTION   -    ACADEMIC 

 

Title of Post:    Marie Curie Actions Early Stage Research Fellow  

 

Contract Type:  Fixed Term (18 months)  

 

Location:  Lampeter and other locations in Europe 

 

Reporting to:                Professor Nigel Nayling 

 

Responsible for:                Undertaking Research activity on the ForSeaDiscovery project 

  

MAIN PURPOSE OF JOB 

 

Title: Digital data compilation and accessible archives: Developing models for sustainable research data 

 

 

Objectives:  

 To develop the workflow for research data digital archive design, inception and submission.  

 Produce archive design and deposition plan in agreement with network Established Researchers and selected 

digital repository 

 To synthesise results into the GIS database.  

 

Tasks and methodology:  

 Define archive model compliant with a Historic Environment Data Archive Centre (DAC) for the Marine 

Environmental Data and Information Network (MEDIN) such as the Archaeology Data Service. 

 Discuss archive specification for data deposition within the network and with selected DAC. 

 Discuss data access / dynamic publication models with DAC and associated publishers (e.g. Internet 

Archaeology). 

 Select and format digital datasets.  

 Create metadata for discrete datasets to agreed filename and formats. 

 Archive inception and deposition. 
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STANDARD DUTIES 

 

2a  Research and Scholarship (including analysis work) – Standard for Marie Curie Actions Early Stage Research 

Fellow  

 

 Engage in relevant scholarly activity to underpin effective research in an area defined by the Initial training Network 

(ITN). 

 Engage with private sector enterprises to develop research and knowledge transfer experience as directed by the ITN 

including undertaking two one month secondments. 

 Reflect on practice and the development of own research and learning skills. 

 Support the strategic objectives of the University in terms of the institutional research  and third mission strategies. 

 Conduct individual and/or collaborative research projects as defined by the ITN. 

 Extend, transform and apply knowledge applied from research and scholarship to appropriate external activities. 

 Develop and produce research materials and disseminate the results of research activity 

 Ensure recent and relevant engagement with professional practice as appropriate 

 

2b Research and Scholarship (including analysis work) – Standard for Marie Curie Actions Early Stage Research 

Fellow  

 

 Reflect on practice and the development of own research skills as specified by the training structure of the ITN. 

 Participate in ITN joint research training activities and placements as directed.  

 Participate in University training activities and placements as directed. 

 Support the strategic objectives of the University in terms of the research and third mission strategies. 

 Develop research objectives and proposals for own or doing research, with the assistance of a supervisory team. 

 Conduct individual and collaborative research projects. 

 Write up research work for publication. 

 Continually update knowledge and understanding in field or specialism 

 Translate knowledge of advances in the subject area into the course of study. 

 Engage in REF work as directed. 

 

3 Communication (oral, written and electronic) – Standard for  Marie Curie Actions Early Stage Research Fellow  
 

 Participate in and where directed establish international conferences, participate in wide dissemination activity outside 

of the HE context, and contribute to the ITN website. 

 Deliver local and ITN level seminars and lectures, make presentations at network meetings, courses and workshops as 

specified in the ITN training plan. 

 Communicate effectively and professionally in both formal and informal situations with colleagues at all levels within 

the University, with project partners, research peers (and where applicable), their close relatives, with auditors, 

governors, external bodies or contractors, in accordance with University regulations. 

 Disseminate information to colleagues as appropriate. 

 Communicate effectively with line manager in the provision of regular informal and formal updates. 

 Receive, understand and convey information which needs careful explanation or interpretation to help others 

understand, such as material of specialist or highly technical nature, taking into account what to communicate and how 

best to convey the information to others. 

 Routinely communicate complex and conceptual ideas to those with limited knowledge and understanding as well as to 

peers using high level skills and a range of media. 

 Prepare proposals and applications to external bodies. 
 

4 Liaison and Networking – Standard for Marie Curie Actions Early Stage Research Fellow  
 

 Liaise effectively and appropriately with colleagues and project partners. 

 Establish internal contacts and participate in internal networks for the exchange of information and to form 

relationships for future collaboration. 

 Participate in the ITN. 

 Participate in and develop external networks to share information and ideas, for example to contribute to student 

recruitment, secure student placements, facilitate outreach work, generate income, obtain consultancy projects, or build 

relationships for future activities. 

 Provide subject expertise to external organisations, including other HEIs, in liaison with supervisor 

5 Managing People - Standard for Marie Curie Actions Early Stage Research Fellow  

 

 Agree responsibilities and manage own, research, scholarly and administrative activities with guidance if required. 

6  Planning, Organising and Managing Resources  -  Standard for Marie Curie Actions Early Stage Research Fellow  
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 Use research resources and facilities as appropriate. 

 Manage own research and administrative activities with guidance if required. 

 Prioritise and balance various work load demands, seeking guidance from mentor or line manager as appropriate. 

 Contribute to the administrative requirements of the University as defined in the relevant University and EU (ITN) 

regulations.  

 Participate in projects relating to own area of work and the organisation of external activities such as placements and 

field work. 

 Monitor performance and progress of task completion in accordance with pre-determined parameters, for example, 

within budget and on time. 

7  Teamwork and Motivation – Standard for Marie Curie Actions Early Stage Research Fellow  

 

 Act as a responsible team member, meeting agreed deadlines, leading where appropriate, and developing productive 

working relationships with other members of staff. 

 Contribute effectively to the work of colleagues, collaborating to identify and respond to the needs of all students 

including stakeholders, particularly on course development and curriculum changes and the development of research 

activity as directed by the Head of School. 

 Be strongly self-motivated and attend and contribute to research team meetings. 

 

8 Team Development – Standard for Marie Curie Actions Early Stage Research Fellow  

 

 Support the Initial Training Network by participating in team development activities and contributing to the 

development of a team ethos within the School and wider ITN. 

9 Initiative, problem solving and decision making – Standard for Marie Curie Actions Early Stage Research Fellow  

 

 Develop initiative, creativity and judgement in applying appropriate approaches to research activities and respond to 

pedagogical and practical challenges. 

 Develop ideas for generating income and promoting the subject. 

  

11 Sensory and Physical Demands – Standard for Marie Curie Actions Early Stage Research Fellow  

 

 Sensory and physical demands may vary from relatively light to a high level depending on the discipline and the type of 

work and will involve carrying out tasks that require the learning of certain skills. 

 Balance, with help, competing work pressures including scholarship, research and administrative demands and 

deadlines. 

12 Work Environment – Standard for Marie Curie Actions Early Stage Research Fellow  

 

 Be aware of the risks in the work environment and their potential impact on their own work and that of others. 

 Depending on area of work and level of training received, may be expected to conduct risk assessment and take 

responsibility for the health and safety of others. 

 Recognise risk in a prescribed set of areas as determined by the risk register and as devolved by the Head of School, in 

areas such as field work and work placements. 

 Demonstrate willingness to work flexibly to meet the needs of the School, the University and the Initial Training 

Network, which will include an expectation to work at any campus or at other locations at which the ITN may from 

time to time carry on its business. 

13 Knowledge and Experience – Standard for Marie Curie Actions Early Stage Research Fellow  

 

 Possess sufficient breadth or depth of specialist knowledge in the discipline to work within established research 

programmes. 

 Participate in and contribute to the activities of the Initial Training Network and UWTSD research supervision and 

governance  to develop an in-depth understanding of own specialism to enable the development of new knowledge and 

understanding within the field that leads to the submission of a doctoral thesis for examination. 

 Be committed to continuing professional development and evaluation of practice, including involvement in scholarly 

activity leading towards the award of a doctoral degree. 

 Undertake relevant University staff and/or researcher development. 

 Consider becoming a member of a relevant professional body as appropriate. 

 Understand equal opportunity issues as they may impact on academic content and issues relating to researcher need. 
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GENERAL DUTIES 

1. Undertake personal Health and Safety responsibilities in accordance with the H.A.S.A.W.A 1974 ensuring that 

safe systems of work are complied with. 

2. Be aware of and take action to report any potential workplace/personal hazards to Health & Safety. 

3. Where specific Health and Safety guidelines relate to your post ensure that all duties are carried appropriately. 

4. Operate within the terms of University policies and procedures always ensuring that all work and work related 

activities are operated in accordance with Equal Opportunities, Dignity at work principles, Data Protection 

Legislation and UK Border Agency regulations. 

5. Demonstrate knowledge and understanding and positively promote equality of opportunity. 

6. Operate within the standards incorporated within the University’s Welsh Language Plan.  

7. Be adaptable to change and have an ability to acquire new and relevant skills and knowledge by taking 

appropriate responsibility for own personal and professional development. 

8. Take appropriate care to ensure that University equipment, facilities and infrastructure are not defaced or 

damaged. 

9. Support and promote the University’s sustainability commitment and carry out duties in an ethical and 

responsible manner. 

 

 

NB This job description currently applies but duties may be allocated from time to time which are appropriate to the 

grade and post and which are not of a substantial ongoing nature to affect the grading of the post. 
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PERSON SPECIFICATION  
 

Description Essential Desirable How Evaluated 

Education and Qualifications 

a) Masters Degree or equivalent  

 

b) IELTS Level 6.5. Proficiency in English of candidates 

whose first language is not Welsh or English is normally 

evidenced by a minimum IELTS score (or equivalent) of 6.5 

at entry with a minimum of 6.5 in the reading and written 

components and a minimum of 5.5 in the listening and 

speaking components. Candidates will be asked to provide 

such evidence as is deemed necessary by the University. 

 

c) Spanish (understanding only) 

 

d)The candidate should hold a diving qualification 

equivalent to CMAS 3* or HSE SCUBA or be prepared to 

undertake training during the Fellowship 

 

Note: In accordance with the criteria set out by Marie Curie 

Innovative Training Program, at the time of recruitment the 

candidate must not yet have been awarded the doctoral 

degree and must be in the first 4 years (full‐time equivalent) 

of their research career (as specified by the date which the 

researcher obtained the degree which entitled them to 

embark on a doctorate). 

 

* 

 

 

* 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

* 

 

 

 

 

 

 

 

 

 

 

 

 

* 

 

 

 

* 

 

Application form and evidence 

of qualifications 

 

Application form and 

interview  

 

 

 

 

 

Application form and 

interview  

 

Application form and 

interview 

 

 

Application form and evidence 

of qualifications 

 

Experience 

a) Experience in maritime archaeology particularly of the 

Early Modern Age. 

b) Experience in manipulation and handling of digital 

archaeological datasets 

c) Knowledge of inception and submission of 

archaeological archives.  

 

 

 

* 

 

* 

 

 

* 

 

 

 

 

Application form, interview 

and references 

 

 

 

Aptitudes and Skills 

d) Possesses good interpersonal and communication skills 

with the ability to communicate effectively at all levels. 

e) Ability to demonstrate effective organisational skills, 

organising individual responsibilities prioritising own 

work load 

f) Ability to apply attention to detail when required. 

g) Ability to meet tight deadlines when required 

h) Full IT proficiency and experience of using e-resources 

i) A flexible approach to work 

j) Effective presentation skills 

 

 

* 

 

* 

 

 

* 

* 

* 

* 

* 

 

 

 

 

 

 

 

 

 

 

Application form, interview 

and references 

 

 

 

 

Personal Attributes 

k) Capability of demonstrating self-motivation. 

l) Demonstrates respect for diverse range of people. 

m) Recognises the importance of building sound working 

relationships 

n) Ability to work effectively as an individual, as part of a 

team and in partnership with others. 

o) A readiness to work with colleagues in contributing to 

the organisation and development of the ITN and by 

undertaking administrative tasks as required 

p) Ability to work unsupervised and to direct own work 

q) Recognises the need for and demonstrates appropriate 

confidentiality 

r) Adopts a positive approach to personal learning and 

development 

 

 

* 

* 

* 

 

* 

 

* 

 

         

* 

* 

 

* 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Application form, interview 

and references 

 

Circumstances 

s) Demonstrates a commitment to flexible working 

t) Ability to travel through Europe to ITN member 

countries and to undertake secondments  

 

* 

* 

 

 

Application form, interview 

and references 
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Note: In accordance with the criteria set out by Marie Curie 

Innovative Doctoral Program, the researchers must not have 

resided or carried out main activity (work, study, etc.) in the 

host country for more than 12 months in the 3 years 

immediately prior to taking up a fellowship.  

 

 

It is in your own interest that you are explicit in your application about how you meet the stated criteria.  You are 

encouraged to provide relevant and explicit examples, (obtained from the workplace, voluntary or community 

work or any other appropriate situation) so that the short-listing panel are able to clearly identify where your 

knowledge, and experience matches the criteria identified in the post.   

  

 


